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Memo

DATE:

MAY 1, 2011
TO:

2011-12 SUSTAINED SUPPORT RECIPIENTS & CIVIC PARTNERS
FROM:

BRET FETZER – 206.205.8592

Re:

2011-12 ON-SITE REVIEWS
Please find enclosed information regarding the 2011-12 On-Site Review Program.
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This program, administered by 4Culture in partnership with the Office of Arts & Cultural Affairs, will occur from March 1, 2011 through December 31, 2012, in preparation for the next application cycle for King County Arts Sustained Support and City of Seattle Civic Partner awards.  Among the criteria used to evaluate applicants during panel deliberations is the quality of the applicants’ programs in relation to their stated missions and constituencies. 

Because of the enormous range of organizations we fund, no panel has experience of all applicants.  The goal of the On-Site Review Program is to supplement written applications and support a thoughtful panel process with detailed qualitative first-hand reports on the programming of organizations funded by 4Culture and the Office of Arts & Cultural Affairs. To this end, On-Site Reviewers are selected through a competitive process.  Reviewers attend regularly scheduled events and complete written reports that address the overall program experience (including artistic/cultural quality, audience rapport, and observable management indicators).  Their written comments will act as additional support materials during the panel process.  

While access for review is a contractual requirement for Sustained Support and Civic Partners, we would like you to select which events will be evaluated to best represent your organization.  Please choose events that will demonstrate the quality and substance of your organization’s activities.
Please complete and return the enclosed form as soon as possible. 

· List at least 2 and up to 5 events appropriate for On-Site Review. 

· Events to be reviewed should occur between the current date and December 31, 2012. 

· Events may include, but are not limited to, performances, festivals, exhibitions, and classes.

· Events should not include rehearsals or fundraisers.
· Please be prepared to provide two complimentary tickets for each event (not to exceed a total of 4 tickets used per organization).

If you are still scheduling events during this time period, please let me know when you anticipate confirming your schedule.  Please note that we are scheduling reviews for over 300 organizations.  We appreciate as much information as you can give us at this time, particularly if opportunities to observe your work are limited.  Following receipt of your Review Information Request Form, I will contact you to schedule events for review. 

Thank you for your cooperation in this process and for your help in making our panel and application process as informed and successful as possible. Please let me know if you have any questions about On-Site Reviews, or need any additional information. I can be reached at 206.205.8592 or bret.fetzer@4culture.org.  


2011-12 ON-SITE REVIEW PROGRAM 
For Sustained Support & Civic Partners 

Administered by 4Culture in partnership with the Mayor’s Office of Arts & Cultural Affairs

On-Site Review Information Request

Please complete and return this form as soon as possible. (Also available electronically at: www.4culture.org/onsite)

Organization: 
     









Contact Name:   (Mr)  FORMCHECKBOX 
   (Ms)  FORMCHECKBOX 
   
     







Contact Phone: (       
  ) 
     








Contact E-mail: 
         









Organization Website:                                                                                           ___  __    
Please list at least 2 and up to 5 events appropriate for evaluation. 

	*Events should occur between  the current date and December 31, 2012.

*1 to 2 of the events listed will be evaluated.  2 complimentary tickets to each event should be made available.



	Event
	Date
	Day/Time
	Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please return form by email to bret.fetzer@4culture.org, or mail to On-Site Review Program, Attn: Bret Fetzer, 4Culture, 101 Prefontaine Place S, Seattle, WA  98104-2307

If you have any questions about the 2011-12 On-Site Review Process or this form, please contact Bret Fetzer at 206.205.8592 or bret.fetzer@4culture.org.  Thank you!
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